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Strengthen Community Connections & Public 

Safety Partnerships 

National Night Out events offer a unique opportunity to strengthen the bond between communities and 

local agencies, promotes safety, fostering unity and cooperation. By inviting emergency personnel, 

police officers, and firefighters to your neighborhood gathering, you can create a positive atmosphere 

where residents can interact with these individuals in a relaxed and engaging setting. 

Facilitating visits from local agencies not only adds an exciting element to your event but also provides 

valuable opportunities for education and community outreach. They can offer demonstrations, 

interactive activities, and information sessions on youth safety, crime prevention, and emergency 

preparedness, empowering attendees of all ages with knowledge and practical skills 

To ensure their participation at your event, it's best to reach out and by emailing. If you'd like to include 

local agencies in your event, be sure to plan ahead. these agencies often have limited personnel and 

resources, especially when there are multiple National Night Out events scheduled in the area. To 
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request a visit, email community-relations@iowa-city.org to make arrangements as early as possible. 

Tips for coordinating with City of Iowa City’s Public Safety department: 

• Contact in advance: Reach out at least 4 weeks beforehand with details about your National 

Night Out gathering, including the date, time, location, and expected attendance. 

• Assign a liaison: This person from your event planning team will be the point person to 

coordinate with the department and address any questions or concerns they may have. 

• Be flexible and offer options: Accommodate their availability and provide various timeslots or 

activities to align with their schedules.  

mailto:community-relations@iowa-city.org
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Get Started 

The steps in this toolkit outline the process of hosting a National Night Out event. It is by no means a 

complete set of rules that must be followed, but a starting point with helpful hints to effectively organize 

your group. Use this toolkit as a resource to help facilitate your event planning. 

Confirm the Date and Time 

Neighborhoods across Iowa City, along with over 38 million neighbors across the U.S., take part in 

National Night Out on the first Tuesday in August.  

When selecting the best time for the event, keep in mind that there is not going to be any one 

timeframe that works for everyone; the best time will be one that works for the most people. 

Choose a Location 

National Night Out events are typically held in a centrally located public space that is easily accessible 

to neighbors, whether by foot or bike. Local parks are a popular choice since they offer plenty of space 

for games, food, and conversation. To reserve a park, contact Parks and Recreation department by 

calling 319-356-5100. 

Another option is to close off a residential street. This can create a great neighborhood atmosphere, but 

it does require a Parade and Public Assembly Permit, which you can request at www.icgov.org/permits. 

For smaller gatherings, consider using a neighbor’s yard, garage, or a space like a church or 

community center. You’ll just need permission from the property owner—no permit required. 

Get The Word Out 

Build excitement for your event by keeping neighbors informed through emails, social media, flyers, 

meetings, or door-to-door updates. Always include key details like the date, time, location, and planned 

activities. 

Do not hesitate to enlist the help of others in promoting the event. Encourage residents and community 

leaders to share details on social media, request businesses, schools, and places of worship to 

announce the event, and contact local newspapers and radio stations to request coverage. The more 

neighbors know about the event, the more successful the turnout will be. 

Secure Party Supplies  

Planning for National Night Out doesn’t have to be overwhelming. Start by making a list of the supplies 

http://www.icgov.org/permits
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you’ll need, and estimate the costs. You can ask neighbors to bring certain items and consider renting 

other items from Aero Rental. To help offset costs, reach out to local businesses who might be willing to 

donate supplies, food, drinks, or contribute funds. With a little coordination, gathering what you need 

becomes much more manageable. 

Plan Activities & Entertainment 

When organizing activities for your National Night Out event, it is important to include options that will 

appeal to guests of all ages. Having engaging options for children, teens, adults, and seniors will help 

create an inclusive and fun atmosphere. 

For younger kids, set up a designated area with sidewalk chalk, bubbles, hula hoops, and other classic 

playground games. You can hire kid-friendly entertainment like a balloon artist or face painter. 

Encourage older children and teenagers to engage in friendly competition with yard games and team 

sports like tug-of-war, basketball, and kickball are excellent options to start with. Providing fun prizes for 

winning teams or individuals is a great way to motivate and reward participants. 

For adults and seniors, consider booking a small local band or musician to set a fun and festive mood. 

Live music encourages mingling and dancing. 

Arrange Food & Refreshments 

Food and drinks are a key part of any successful event, but planning for them doesn’t have to be 

complicated or expensive. There are a few different ways to approach food for your event—choose the 

option that best fits your neighborhood’s size, interests, and budget: 

• Barbeque: This option involves the association purchasing all the needed food for the event. 

Whether it's burgers, hot dogs, or kebabs, a barbeque is a classic way to feed everyone.  

• Catered: This option involves hiring a local restaurant, caterer, or food truck to provide the food. 

This is a convenient option that allows you to hand off food prep to the professionals. Be sure to 

collect RSVPs ahead of time so you know how much to order. 

• Potluck: This option involves everyone bringing one dish to share, which not only helps to ease 

the financial burden on the association but also allows for a diverse range of food options. 

Recruit Volunteers 

The success of this event relies on volunteer support. Show enthusiasm to inspire your neighbors to get 

involved and encourage advance sign-ups to confirm committed participants. Volunteers are eager to 
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help, but they need clear guidance on their roles. Below are some volunteer positions you can assign: 

Set Up Team 

These volunteers are responsible for preparing the event space, including marking off activity and 

entertainment areas, posting directional signage, and setting up tables for the food station, among other 

tasks. They arrive early to ensure everything is in place before the crowd arrives. 

Greeters 

These volunteers welcome event attendees and answer any questions that arise during the event. 

Photo Team 

These volunteers will capture important moments of the event, including candid shots of attendees 

enjoying themselves and posed photos. Visual content like this provides great material to share on 

social media, your neighborhood website or newsletter, and with local press 

Refreshment Attendants 

These volunteers are responsible for manning the food/beverage station, keeping it clean and 

organized, and replenishing supplies as needed. 

Clean-Up Team 

Once the event concludes, these volunteers restore the location to pre-event conditions. They will 

consolidate and remove all trash to external bins, take down signs, and any decorations. 
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Timeline for Planning a Block Party 

6-Weeks Before 

• Determine the location where the event will be hosted and make reservations. 

• Pick time for the event. 

• Begin soliciting donations of funds, supplies, and food from businesses and neighbors. 

• Choose between barbecue, potluck, or catering for the food options. 

3-Weeks Before 

• Begin making necessary arrangements with City departments including Public Safety and Parks 

and Recreation. 

• Create an online signup form to recruit neighborhood volunteers. 

• Submit reservations for equipment rentals. 

• Plan engaging, inclusive, and fun activities and entertainment for all ages. 

1-Weeks Before 

• Promote your event by sharing details on social media, email lists, online community calendars, 

and printed flyers posted around the neighborhood 

• Encourage neighbors, businesses, schools, and places of worship to spread the word and invite 

their friends, family, customers, students, and congregants to attend. 

• Assign specific roles and responsibilities to volunteers for the day of the event, including setup, 

food service, activities, and cleanup. 


