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Introduction 

Organizing a neighborhood block party can be challenging, but with careful planning and coordination it 

can be a successful and enjoyable event for everyone. To ensure that all residents are informed, and 

necessary permits are obtained, it takes some preparation and effort. The purpose of this toolkit is to 

help neighborhood associations navigate the planning process by providing a comprehensive guide 

from start to finish. From discussing logistics with neighbors and the planning committee, to 

communicating with the relevant City departments and divisions, this A-Z guide covers everything that 

needs to be considered. 

Get Started 

The steps in this toolkit outline the process of hosting a neighborhood block party event. It is by no 

means a complete set of rules that must be followed, but a starting point with helpful hints to effectively 

organize your group. Use this toolkit as a resource to help facilitate your event planning. 

Host a Neighborhood-wide meeting 

The purpose of this meeting is to introduce the idea of hosting a neighborhood block party, encourage 

participation from residents, and assign sub-committee responsibilities. The discussion may lead to 

new ideas or concerns, so remember to be open-minded and receptive. To ensure the event is 

organized and effective, discuss the tasks below to minimize uncertainty and maximize impact. Be sure 

to delegate each task so the burden of planning the entire project doesn’t fall to one or two people. 

Pick a Date and Time 

To ensure attendance at your event, it is important to select a date and time that works best for most 

people. Consider holiday weekends and existing neighborhood events that already bring people 

together. Keep in mind that there is not going to be any one time that works for everyone; the best time 

will be one that works for the most people. Also, it is a good practice to choose a “rain date” if there is 

bad weather on the originally scheduled date. 

Choose a Location 

Block parties can take place in various locations, but it’s important to choose a central spot where 

neighbors can easily walk or bike. Possible options include closing a residential street, hosting in a 

yard, reserving a park, or securing a community building. Each has different requirements: 

If you want to close a street or redirect traffic for the block party, a Parade & Public Assembly Permit is 

required. More details about this permit can be found on page 7 of the toolkit. It's also important to 
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inform all residents living on the street about the street closure, providing event details, contact 

information, and answering any questions they may have, whether they plan to attend or not. 

Alternatively, you can hold the party in a city park, in which case you must make reservations with the 

Parks and Rec department (319-356-5100).  

If you host the event on private property, such as in neighbors’ yards or garages, or at a local church or 

community building, you don’t need a City permit but must obtain permission from the property owners. 

Get The Word Out 

Generating enthusiasm for your upcoming event involves keeping your neighbors in the loop with 

frequent updates. When promoting the event, make sure to include essential information like the date, 

time, location, and any items neighbors should bring, such as lawn chairs, yard games, or food. Spread 

the word through different platforms like email lists, social media, flyers, community meeting 

announcements, and even door-to-door visits. 

Don't hesitate to enlist the help of others to promote the event. Encourage residents and community 

leaders to share details on social media, ask businesses, schools, and places of worship to announce 

the event, and reach out to local newspapers and radio stations to request coverage. The more 

neighbors know about the event, the more successful the turnout will be. 

Arrange Food & Refreshments 

Planning for food and refreshments is an essential aspect of organizing a successful block party, but it 

doesn't have to be complicated or expensive. To ensure that there's enough food and refreshments for 

everyone, it's crucial to consider dietary restrictions, preferences, and portion sizes to accommodate all 

guests. Additionally, complying with food safety regulations is important. Contact the Johnson County 

Public Health Department (319-356-6040) regarding additional permits and guidance to ensure your 

event meets local food safety regulations.  

There are several food options to explore for the event, so choose the one that works best for your 

neighborhood's needs and budget: 

• Barbeque: This option involves the association purchasing all the food and beverages for the 

event. Whether it’s burgers, hot dogs, or kebabs, a barbecue can be a fun way to feed guests.  

• Picnic: For a more relaxed approach, you can opt for a picnic-style gathering where everyone 

brings their own meal. This option allows individuals to choose their own food preferences while 
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still enjoying the company of neighbors.  

• Potluck: This option involves everyone bringing a dish to share, easing the financial burden on 

the association and offering a diverse range of food options. 

• Catered: Another option is to hire a local restaurant, caterer, or food truck to provide the food 

and refreshments. This can be a convenient choice, as professionals will handle the 

preparations, leaving you free to enjoy the party. To determine the amount of food needed, 

neighbors should RSVP prior to the event. 

Plan Activities & Entertainment 

When organizing activities for a neighborhood block party, it is important to include options that will 

appeal to guests of all ages. Having engaging options for children, teens, adults, and seniors will help 

create an inclusive and fun atmosphere. 

For younger kids, set up a designated area with sidewalk chalk, bubbles, hula hoops, and other classic 

playground games. You can hire kid-friendly entertainment like a magician, clown, balloon artist, or face 

painter. These types of activities will keep little ones busy so parents can mingle. 

Encourage older children and teenagers to engage in friendly competition by organizing yard games 

and team sports. Activities like tug-of-war, basketball, and kickball are excellent options to start with. 

Providing fun prizes for winning teams or individuals is a great way to motivate and reward participants. 

For adults and seniors, consider booking a small local band or musician to set a fun and festive mood. 

Live music encourages mingling and dancing; be sure to have seating available for older guests too. 

Secure Party Supplies 

Securing event supplies does not need to be an overwhelming task for your neighborhood’s block 

party. You can enlist the help of your neighbors to bring some of the needed items while renting other 

equipment from Aero Rental.  

To ensure your event is comfortable and enjoyable you will need to arrange for tables and chairs, so 

partygoers have places to sit, eat, and mingle. Canopy tents are also crucial to provide shade and 

designate the main party area for guests. Additionally, make sure to have festive balloons, and brightly 

colored signs to create the perfect cheerful atmosphere for your event. Getting creative within the 

neighborhood for supplies while renting specialty items makes prepping for a fun, memorable block 

party easier. 
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Get Items Donated 

Make a list of supplies, food, and refreshments needed for your project as well as the estimated costs. 

Ask local businesses to donate the funds or the items themselves. 
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Recruit Volunteers 

The success of this event relies on volunteer support. Show enthusiasm to inspire your neighbors to get 

involved and encourage advance sign-ups to confirm committed participants. Volunteers are eager to 

help, but they need clear guidance on their roles. Below are some volunteer positions you can assign: 

Set Up Team 

These volunteers are responsible for preparing the event space, including marking off activity and 

entertainment areas, posting directional signage, and setting up tables for the food station, among other 

tasks. They arrive early to ensure everything is in place before the crowd arrives. 

Greeters 

These volunteers will welcome event attendees and answer any questions that arise during the event. 

Photo Team 

These volunteers will capture important moments of the event, including candid shots of attendees 

enjoying themselves and posed photos. 

Refreshment Attendants 

These volunteers are responsible for manning the food/beverage station, keeping it clean and 

organized, and replenishing supplies as needed. 

Clean-Up Team 

Once the event concludes, these volunteers restore the location to pre-event conditions. They will 

consolidate and remove all trash to external bins, take down signs, and any decorations.  
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Parade & Public Assembly Permit 

If your group envisions closing a street or redirecting traffic for the block party, it is important to note 

that a Parade & Public Assembly Permit is required. This permit is to ensure that the event complies 

with all relevant regulations and guidelines and ensures that all legal and safety considerations are met. 

You should submit the request only after making the necessary arrangements with City departments 

and divisions, as the permit serves as a compiled summary of all the separate arrangements made. 

However, if street closure is not a necessity, alternative options such as hosting the event in a City park 

or on private property can be explored. Reservations with the Parks and Recreation department would 

be necessary for a park venue, while permission from the property owner would suffice for hosting the 

block party in a neighbor's yard or a church, for example. 

When completing the application, ensure that you completely and accurately answer all questions in the 

application with sufficient detail. Be sure to submit your application and all required documentation as 

early as possible and meet the minimum deadline requirements. Once your application is submitted, 

City staff will review and may respond with additional questions, actions to be taken, documentation 

requests, contingencies, or limitations. 

You can apply for the Parade & Public Assembly Permit at 

www.icgov.org/permits. There is no fee for this permit.  

http://www.icgov.org/permits
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Permit Process 

The below sections highlight crucial aspects of the application that require coordination with other City 

departments and divisions. While the following sections are significant, they are not exhaustive. The 

"Parade, Assembly & Special Events Toolkit" found on www.icgov.org/permits provides a complete list 

of all special considerations and requirements related to the application. 

Location 

A detailed map showing the event layout must be submitted with your application. The map must show 

all street closures and sites of event amenities.  

If you want to close a street or redirect traffic for the block party, contact the Streets Division (319-356-

5181) for no parking signs, barricades, and tow-away zones, and reach out to Transportation Services 

(319-356-5098) to ensure there are no impacts to transit routes, interchanges, or bus stops. 

Food & Refreshments 

If you plan to serve food at your event or have food-service vendors present, an additional permit may 

be required by the Johnson County Public Health Department (319-356-6040) to ensure that your block 

party complies with food safety regulations. 

Alcohol 

Possession of open containers of alcohol are not allowed on public property, except in parks with a 

City-issued permit or by written special exception from the City. The sale, service, or consumption of 

alcohol is not allowed in any area not covered by a liquor license. If you wish to serve alcohol at your 

event, please contact the City Clerk’ s Office (319-356-5042). 

Resource Management  

Depending upon availability, Refuse (319-356-5466) can provide trash, recycling, and food waste carts 

for events upon request. Generally, the City delivers empty carts to a specified location before the 

event and collects the full carts from the same designated spot after the event. 

Restrooms 

It is important to make arrangements for restroom facilities. To ensure that you meet plumbing code 

standards, you must work with Building Inspection (319-356-5230). Based on the event details and 

crowd size, they can provide guidance on the number and type of restrooms required. There are 

numerous options to consider, such as implementing a "use your own" restroom policy to maintain 

home security. Alternatively, renting port-a-potties can provide additional facilities for attendees. 

http://www.icgov.org/permits


Updated: July 2025 

  Page 9 of 10 

Electricity 

Event organizers who wish to use City electrical outlets, must obtain permission in advance to 

determine electrical circuit load limits. Access to City electrical outlets is not guaranteed, and some 

outlets may not be in working order. 

Generators are permitted, but event organizers are advised to select a generator that is strong enough 

to support electrical needs while remaining quiet enough for a pleasant experience for attendees. 
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Timeline for Planning a Block Party 

8-Weeks Before 

• Host a neighborhood meeting to introduce the event and encourage participation. 

• Assign sub-committee roles to distribute workload. 

• Pick an event date and time for the event. 

• Tentatively schedule a rain date as a weather contingency plan. 

• Determine the location where the event will be hosted. 

• Solicit corporate sponsors to support operations with funding or donated supplies. 

6-Weeks Before 

• Begin making necessary arrangements with City departments and divisions prior to applying for 

the Parade & Public Assembly Permit, refer to pages 8 - 10. 

• Create an online signup form to recruit neighborhood volunteers. 

• Determine food and refreshment needs. 

• Submit reservations for equipment rentals. 

4-Weeks Before 

• Continue to make arrangements with City departments and divisions prior to applying for the 

Parade & Public Assembly Permit, refer to pages 8 - 10. 

• Invite your neighbors by promoting event on all platforms, including social media and email lists. 

• Post event details on community calendars to spread the word. 

• Distribute printed flyers around the neighborhood. 

• Identify parking areas close to the event space and plan directional yard signage. 

• Request supply donations from businesses and neighbors to keep the event affordable. 

• Plan engaging, inclusive, and fun activities and entertainment for all ages. 

2-Weeks Before 

• Apply for the Parade & Public Assembly Permit at www.icgov.org/permits. 

• Email confirmed volunteers event specifics and reminder to attend. 

• Make yard signs with arrows marking way to the event space. 

• Finalize food and refreshment options for the event. 

• Create a day-of workplan with seamless phases from set-up to tear-down. 

• Verify waste removal plan details with City waste management staff. 


