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June 2009

Dear City Council Candidate:

Thank you for your interest in serving the citizens of lowa City and for submitting your
name as a candidate for City Council. This handbook has been prepared by the City
staff to provide all City Council candidates with a brief overview of items concerning the
election process and municipal activities.

It is hoped, after reading this material, that you will have a better understanding of the
City government and its activities. A City Council Candidate Orientation is planned and
you will be notified of that date and time.

In addition, all candidates are encouraged to contact the City Manager's office if further
information is desired. Any information requested by a candidate will be available to all
other candidates.

Sincerely, 7
DA i )y Masart Ao
Dale Helling, Eleanor M. Dilkes Marian K. Karr

Interim City Manager City Attorney City Clerk
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2009 City Election Calendar

Day and Date

Event & lowa Code Section

Monday, August 10

Candidate Filing Begins. First day to file nomination petitions with
the City Clerk. [376.4]

Thursday, August 27 -
. 5 p.m.

Candidate Filing Deadline. Last day to file nomination papers in the
office of the City Clerk. Deadline is 5 p.m. [376.4;44.4]

'~ Friday, August 28

Nominations and Public Measures Delivered. City Clerk delivers all |
nomination papers and the full text of all public measures to be j
included on City election ballot to the Auditor by 5 p.m. [376.4]

Monday, September 7

Labor Day - Holiday [1C.1(7)]

Tuesday, September 1

Withdrawal Deadline. Last day for candidates to withdraw by filing
a written request with the City Clerk. [44.9(6); 47.4; 376.4]

Monday, September 21

Worry-free Postmark Date. Correctly completed voter registration
forms postmarked by today on time even if received after 9/30.
[48A.9(3)]

Friday, September 25

Voter Registration Deadline. All registration forms must be
received by the Auditor no later than 5 p.m. unless postmarked on
or before September 26. [48A.9(1)]

Tuesday, October 6

Primary Election Day, if necessary. A primary must be held for
offices with more than two candidates per position to be filled. Polls
are open from 7 a.m. until 8 p.m. except as noted below for the
regular City election. [49.73, 376.6; 376.7]

| Thursday, October 8

Canvass of Votes by Board of Supervisors [376.7]

Monday, October 19

Worry-free Postmark Date. Correctly completed voter registration
forms postmarked by today are on time even if received after
October 19. [48A.9(3)]

Friday, October 23

Voter Registration Deadline. All registration forms must be
received by the Auditor no later than 5 p.m. unless postmarked on
or before October 24. [48A.9(1)]

Tuesday, November 3

Reqular City Election Day. Polls open 7 a.m. to 8 p.m. Exception:
Polls may open at noon in cities of 3,500 or less and in any city if
there is no contest for any office and no public measure on the
ballot — unless a petition objecting to shortened hours is filed with
Auditor. [49.73; 376.1; 53.22(2)]

Wednesday, November 11

Veterans’ Day - Holiday observed [1C.1(8)]

Monday, November 9

Canvass of Votes. Canvass of votes by the Board of Supervisors.
If canvass day is a holiday, may be moved to next work day.
[4.1(34); 50.24]

*Signatures required on nomination petitions per County Elections Office:

District B: 187
At-Large: 242




Checklist for Nomination Petitions

1.  Getting ready to circulate the nomination petitions:

p FILL IN THE TOP. At the top of each page fill in all information requested, including the
name of the candidate, the office sought, and the district, if any.

p INDICATE IF TO FILL VACANCY. If you are seeking election to fill a vacancy in a City
office, be sure to indicate that fact on your nomination papers. For example, FOR THE
OFFICE OF: District A, To Fill Vacancy.

p CHECK DISTRICT. Be sure that the correct district is on each page of the nomination
petitions, if it is needed.

P CANDIDATE'S NAME. Be sure that the candidate's name is plainly printed or typed
exactly as the candidate wishes it to appear on the ballot, and in exactly the same form on
each page of the petition and on the Affidavit by Candidate. Only the candidate’'s name
may be used; no parentheses, quotation marks or titles may be included.

2.  Circulating the petitions:

P SIGNERS MUST BE QUALIFIED. Each signer must:

1. Be an eligible elector of lowa (meets the qualifications to register, but is not
necessarily registered to vote).

2. Be a resident of the City. Signers of petitions for candidates for district
seats must be residents of the district when they sign.

3. The candidate may not sign the petition.

P INCLUDE ADDRESSES AND DATES. All signers of nomination petitions must include
their residences (number, street or rural route, and city) and the date of signing.

3.  Filling out the affidavit by each candidate:

p NOMINATION PAPERS WILL NOT BE ACCEPTED WITHOUT AN AFFIDAVIT BY
CANDIDATE.

P INCLUDE OFFICE NAME AND DISTRICT. Be sure that the affidavit includes the name of
the same office and/or district that appear on the nomination petition.

p CANDIDATE'S NAME. The candidate's name must appear on the affidavit in exactly the
same form as it appears on the nomination petition. This must be plainly printed or typed
exactly as the candidate wishes the name to appear on the ballot. Only the candidate's
name may be used; no parentheses, quotation marks, or titles may be included.



NOTARY REQUIRED. A notary public must be present when the candidate signs the
affidavit. The notary must also sign the Affidavit by Candidate and include the official title -
Notary Public. Other officers who may legally witness oaths may substitute for a notary.

CANDIDATE'S SIGNATURE. The spelling of the name, including initials, should be

exactly the same as the spelling of the name on the nomination petitions and as printed
on the affidavit. The candidate must sign the affidavit in front of a notary public, or other
officer who is empowered to witness oaths.

Candidates for district seats must reside in that district at the time of filing.

Getting ready to file:

COUNT THE SIGNATURES. It is wise to file more than the required minimum number of
signatures.

BE SURE YOU ARE READY. Once the nomination papers have been accepted for filing
nothing can be added to them and they cannot be returned to the candidate.

STAPLE ALL PETITIONS TOGETHER AT THE TOP. DO NOT USE paper clips, rubber
bands, or metal clamps.

AFFIDAVIT AND PETITIONS MUST BE FILED TOGETHER. No papers will be accepted
without both an Affidavit by Candidate and the nomination petitions.

FILE AS EARLY AS POSSIBLE. August 10 is the earliest date you may file. Your
nomination papers will be inspected for completeness before they are accepted for filing. If
the papers do not meet minimum filing requirements, they will not be accepted for filing
and will be returned. If you file early, you may have time to correct your error and resubmit
your papers.

IF YOU MAIL YOUR PAPERS. Remember that your papers must be received by the City
Clerk before 5 p.m. on August 27. Postmark dates don't count.

THE DEADLINE IS FIVE O'CLOCK. Papers presented after 5 p.m. on August 27 will be
rejected.

For more information see Secretary of State Website:
www.sos.state.ia.us/elections/electioninfo/




Political Sign Regulations

Political signs may NOT be placed in City right of way (generally the area between the sidewalk
and street). Signs placed in City right of way will be removed by City staff and discarded. If you
have any further questions please call Inspection Services, 356-5120.

Government regulation of campaign signs is a matter of state law (Section 68A.406 lowa Code)
and should be addressed to Charlie Smithson at the Campaign Ethics Board 515-281-3489.

Open Meetings Law

The State Open Meetings Law, Chapter 21 of the State Code, guarantees citizens access to
governmental policy-making and decision-making process. The City Council of lowa City
supports the principles of this law. Therefore, in accordance with this law, notices of all
meetings are given at least twenty-four hours prior to the meeting unless a true emergency
exists. Notices are posted on the official bulletin board in the lobby of City Hall and are

furnished to the news media.

Provisions are made in Chapter 21 for exclusions from the Open Meeting Law. These include
purchase of real estate; pending, proposed or anticipated litigation; certain personnel matters,
etc.

For further information contact the City Clerk’s Office, 356-5040 or the City Attorney’s Office,
356-5030.

Campaign Finance Disclosure

State Code:

Chapter 68A of the State Code outlines the requirements for campaign finance disclosure. Please
refer to “City Candidates Guide 2009", pages 2,3,4 compiled by the lowa Ethics and Campaign
Disclosure Board which is enclosed in the Council Candidate Handbook (Appendix #3).

City Code:
Title 1, Chapter 9, Subsection 2 of the City Code states that no person shall make, and no
candidate or candidate's committee shall solicit or accept, any contribution which will cause the

total amount contributed by any such contributor with respect to a single election in support of
or opposition to such candidate, to exceed one hundred dollars ($100.00).

A copy of Title 1, Chapter 9, “City Elections,” of the lowa City Code which furnishes further
guidelines about campaign finance regulations, is included as Appendix #2 to this booklet. .

Municipal Organization

The City of lowa City operates under the Home Rule Charter of the City Code, which provides that
"the City should perform all acts and take all measures necessary and desirable to promote the
general health, safety and welfare of its residents, to encourage the participation of its citizens in
policy formation and to secure the full benefits of ‘Home Rule'." The organizational structure of the
local government is of the City Council-City Manager Form.

The City Council-City Manager form of local government offers a unique blend consisting of an
elected City Council and citizens responsible for policy making and a team of professional

4



administrators under the supervision of a City Manager. The City Manager, City Clerk, and City
Attorney are hired by and are responsible to the City Council.

As a body of elected officials, the seven-member City Council establishes local laws, sets policy,
approves programs, and appropriates funds. As elected representatives of the citizens, the City
Council is responsible to all of the people, and as such devotes its energies to making decisions
which are in the best interest of the public welfare. Each City Council member serves a four-year
term, while the Mayor is elected by the City Council from within its membership and serves a
two-year term.

The Mayor presides at the City Council meetings and has one vote on the Council, the same as
the other six members. The Mayor represents the City as the official head of the City at public and
ceremonial occasions and carries out a great variety of other municipal responsibilities.

A complete copy of the Home Rule Charter is included at the end of this booklet. If you have
any questions, the City Clerk is available to help you. Please call 356-5040.
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City Government Structure

|CITY MANAGER

Interim City Manager Dale Helling
356-5010

The City Manager is the chief administrative officer for the City and is appointed directly by
the City Council. The City Manager implements policy decisions of the City Council and
enforces City ordinances. In addition, the City Manager appoints and directly supervises
the directors of the City’s operating departments and supervises the official conduct of City
employees including their employment, training, compensation, reclassification, discipline
and discharge. The City Manager also oversees administration of City contracts, execution
of public improvements, and construction, improvement, and maintenance of all City
facilities. The City Manager prepares a proposed annual budget and submits it to the City
Council for consideration and final approval consistent with State law, along with presenting
recommendations and programs to the City Council.

The Assistant City Manager assists the City Manager in the administration of the City and is
Acting City Manager in his/her absence. The Assistant City Manager also coordinates
collective bargaining activities for the City and supervises the following three divisions:

Cable TV

Monitors local cable TV provider(s) for compliance with the franchise requirements,
local, state, and federal statutes and policies governing delivery of cable TV service.
Programs the City Channel 4 and InfoVision Channel 5, and supervises the office of the
Community Programmer. Provides staffing for the lowa City Telecommunications
Commission.

Human Rights

Enforces the lowa City Human Rights Ordinance through investigation of complaints
alleging discrimination in violation of the ordinance. Makes recommendation to the lowa
City Human Rights Commission regarding findings of probable cause or no probable
cause in response to complaints. Provides staffing to the Human Rights Commission
regarding adjudication of complaints and in the facilitation of the Commission’s
community education and outreach program.

Human Resources/Personnel

Administers a full-range of personnel services to all City departments, including
employee recruitment and selection, employee compensation plans and benefits,
personnel policies and practices, employee ftraining, collective bargaining contract
administration, maintenance of personnel records, and a variety of supportive services
to employees. Provides staffing for the Civil Service Commission.




CITY ATTORNEY |

City Attorney: Eleanor Dilkes
356-5030

The City Attorney is appointed by the City Council and works at the direction of the City
Council. The City Attorney supervises the City Attorney's Office, including four Assistant
City Attorneys. In addition, the City Attorney acts as Chief Legal Counsel to the City
Council, City Manager, the various City departments and staff, and most City commissions,
committees and boards. The City Attorney also reviews and approves proposed City
ordinances, resolutions, contracts, and other legal documents; oversees property
acquisition needed for public improvements; prepares legal opinions for Council and City
staff: and represents the City in litigation in which the City is involved, including violations of

City ordinances.

CITY CLERK ]

City Clerk: Marian Karr
356-5041

The City Clerk is appointed by the City Council, reports directly to the Council and attends
all City Council meetings. The City Clerk is charged with custody of deeds, contracts and
abstracts. The Clerk's office is responsible for the keeping of all ordinances, resolutions,
minutes and the lowa City City Code. The office publishes public notices, ordinances and
minutes as required by law. The City Clerk’s office assists both staff and the general public
in researching information. Taxi company and drivers licenses, dancing permits, outdoor
service areas, sidewalk cafes, cigarette licenses, beer/liquor licenses, and cemetery deeds
are issued from the Clerk's office. City subdivision files, project files, the Domestic
Partnership Registry, and an index of Council proceedings are also maintained in the office.
The Clerk’s office also provides staff and support for the Police Citizens Review Board and
Youth Advisory Commission.

| AIRPORT

Operations Specialist: Michael Tharp
356-5045

The lowa City Municipal Airport is under the supervision of a five-member Airport
Commission. The Airport Operations Specialist is responsible to the Commission for
administration of the Airport property as well as serving as a liaison between the
Commission and the Airport tenants, local, state and federal agencies, and the general
public. The Airport Operations Specialist also serves as the support staff for the Airport
Zoning Commission and the Airport Zoning Board of Adjustment.



[FINANCE DEPARTMENT |

Director: Kevin O’Malley
356-5053

The Finance Department is responsible for the general supervision of all City financial
matters. The Finance Department is divided into seven divisions with the following

responsibilities:
Administration

Invests all City funds; prepares and monitors the City budget including funding for
Capital Improvement Projects; schedules and prepares financial information for General
Obligation, Water, Sewer, and Parking revenue bond sales; prepares fee
recommendations for water, sewer, refuse, and landfill funds; and works closely with all
Departments and Divisions.

Accounting

Maintains accounting records; prepares annual financial reports; facilitates external
audit; processes payroll, miscellaneous accounts receivable, and accounts payable;
administers federal and state grant financial reporting; tracks and pays bonds and
related interest; provides customer service and processes billing and collection for
landfill accounts: submits sales tax collected; and monitors internal control compliance.

Purchasing

Provides City Departments with purchasing support including the preparation of request
for bids, request for proposals, contract administration, mail processing and sorting,
copier and fax machine procurement and inventory, the reallocation and sale of surplus
equipment, and other support services. Also provides general information to the public
at City Hall's information desk.

Document Services

Services include centralized dictation and transcription services, scanning, design and
layout of reports, flyers, graphics and other informational documents, wide format
printing, and outside printing support to departments. Also coordinates web content
requests and assists departments with media releases.

Information Technology Services

Provides computer support for City computer needs including enterprise and
departmental programming, local area networks, intranet and internet services,
telephone and fiber utility, software training, and purchase of software and hardware.

Revenue

Manages City cash and investments, deposits, and processing of all receipts. Sells City
merchandise. Completes all City banking activity. Provides customer service and
administers the billing and collection process for City utilities.



